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Western Technical College

10101130  Payroll Accounting
Course Outcome Summary

Course Information
Description The course covers the basic rules and methods of calculating payroll. A further study 

of the rules and regulations governing employer/employee payroll are studied. The 
various federal and state forms are examined and completed. Proper and timely 
reporting of payroll is discussed. The student completes a manual and computerized 
payroll project. An understanding of debits and credits is highly recommended.

Career 
Cluster

Finance

Instructional 
Level

Associate Degree Courses

Total Credits 3
Total Hours 72

Textbooks
Payroll Accounting 2022. 32nd Edition. Copyright 2022. Bieg, Bernard J. and Judith A. Toland. Publisher: 
Cengage Learning. ISBN-13: 978-0-357-51875-5. Required.

CNOWv2 for Payroll Accounting 2022. 32nd Edition. Copyright 2022. Bieg, Bernard J. and Judith A. Toland. 
Publisher: Cengage Learning. ISBN-13: 978-0-357-51879-3. Required.

Learner Supplies
Calculator (with tape preferred). Vendor: Campus Shop. Required.

Program Outcomes
1. Process financial transactions throughout the accounting cycle
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2. Perform payroll preparation, reporting, and analysis tasks

Course Competencies

1. Explain payroll operations for a business.
Assessment Strategies
1.1. Activity

Criteria

You will know you are successful when
1.1. you identify federal and state laws affecting payroll.
1.2. you explain record keeping requirements for various laws.
1.3. you compare identical needs of a human resource system and payroll operations.
1.4. you outline steps used by human resource system to hire a new employee.
1.5. you use payroll terminology.
1.6. you identify basic components of a payroll accounting system.

Learning Objectives
1.a. Describe laws affecting payroll
1.b. Identify components of a payroll system
1.c. Describe identical needs of both a human resources system and a payroll system
1.d. Explain recordkeeping requirements of a payroll system

2. Calculate gross earnings.
Assessment Strategies
2.1. Activity - Textbook Problems and Practice Problem Sets
2.2. Project
2.3. Written Objective Test

Criteria

You will know you are successful when
2.1. you explain the major provisions of FLSA that affect a) minimum wages, b) equal pay for equal work 

regardless of gender, c) record keeping requirements and d) child labor.
2.2. you describe the main types of time records.
2.3. you convert a) weekly wage rates to hourly rates and  b) monthly and annual salary rates to hourly 

rates.
2.4. you calculate earnings under incentive and commission plans.
2.5. you describe methods of how wages are paid.
2.6. you calculate regular earnings and overtime earnings to arrive at gross earnings.

Learning Objectives
2.a. Calculate regular and overtime wages
2.b. Calculate gross wages and salaries
2.c. Describe methods of paying wages
2.d. Describe the provisions of FLSA affecting payroll systems
2.e. Identify different time records used to calculate earnings

3. Calculate FICA withholding.
Assessment Strategies
3.1. Activity - Textbook Problems and Practice Problem Sets
3.2. Project
3.3. Written Objective Test

Criteria

You will know you are successful when
3.1. you identify, for social security purposes, persons covered under the law, services that constitute 

employment and kinds of compensation defined as wages.
3.2. you apply current tax rates for purposes of the Federal Insurance Contributions Act and Self-
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Employment Contributions Act.
3.3. you describe different requirements and procedures for depositing FICA taxes and federal withholding 

taxes withheld from employees' wages.

Learning Objectives
3.a. Determine who is an employee and who is an employer
3.b. Calculate employee and employer FICA taxes
3.c. Identify two types of FICA taxes
3.d. Compute gross earnings, deductions for FICA and net earnings
3.e. Calculate maximum FICA taxes
3.f. Calculate amount of deposit for FICA taxes
3.g. Use payroll terminology

4. Calculate withholding taxes and miscellaneous payroll deductions.
Assessment Strategies
4.1. Activity - Textbook Problems and Practice Problem Sets
4.2. Project
4.3. Written Objective Test

Criteria

You will know you are successful when
4.1. you explain coverage under federal tax withholding laws by identifying a) employer-employee 

relationships, b) kinds of payments identified as wages and c) kinds of employment that are excluded 
under the law.

4.2. you calculate the amount of federal income tax to be withheld from an employee using either the 
percentage method or the wage-bracket method.

4.3. you calculate withholding of federal income taxes on supplementary wages payments.
4.4. you calculate required state and/or local income taxes.
4.5. you calculate miscellaneous payroll deductions from an employee's earnings.

Learning Objectives
4.a. Determine who is an employee and who is an employer
4.b. Use percentage method to calculate federal withholding taxes
4.c. Use wage-bracket method to calculate federal withholding taxes
4.d. Calculate gross earnings, FICA tax, federal and state income tax, miscellaneous deductions and net 

earnings
4.e. Use payroll terminology

5. Calculate unemployment compensation taxes.
Assessment Strategies
5.1. Activity - Textbook Problems and Practice Problem Sets
5.2. Project
5.3. Written Objective Test

Criteria

You will know you are successful when
5.1. you describe basic requirements for an individual to be classified as an employer or employee under the 

Federal Unemployment Tax Act (FUTA).
5.2. you describe factors considered in determining coverage of interstate employees.
5.3. you identify what is defined as taxable wages by the FUTA.
5.4. you calculate the federal unemployment tax and credit against the tax.
5.5. you describe how an experience rating system is used in determining employer's contributions to state 

unemployment compensation funds.
5.6. you calculate state unemployment taxes.
5.7. you describe factors that determine eligibility for unemployment compensation benefits.

Learning Objectives
5.a. Determine who is an employee and who is an employer
5.b. Determine taxable wages for federal and state unemployment taxes
5.c. Calculate net federal and state unemployment taxes
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5.d. Identify state unemployment coverages for interstate employees
5.e. Calculate employer's state unemployment rate using an experience rating system
5.f. Explain eligibility for receiving unemployment compensation
5.g. Use payroll terminology

6. Complete payroll forms.
Assessment Strategies
6.1. Activity - Textbook Problems and Practice Problem Sets
6.2. Project

Criteria

You will know you are successful when
6.1. you complete Form 941 (Employer's Quarterly Tax Return) and Form W-2 (Wage and Tax Statement).
6.2. you complete Form 940, Employer's Annual Federal Unemployment (FUTA) Tax Return.
6.3. you complete the payroll register and an employee's earnings record.
6.4. you calculate hours and overtime hours.
6.5. you complete state and city withholding tax forms.
6.6. you complete Form W-3, Transmittal of Wage and Tax Statements.
6.7. you complete state forms for transmittal of wage and tax statements.

Learning Objectives
6.a. Identify federal reporting forms
6.b. Complete federal reporting forms
6.c. Calculate total earnings, deductions and net pay using a payroll register
6.d. Identify various forms in completing a payroll
6.e. Complete employee earning records
6.f. Use payroll terminology

7. Complete journal entries and post entries for payroll transactions.
Assessment Strategies
7.1. Activity - Textbook Problems and Practice Problem Sets
7.2. Project

Criteria

You will know you are successful when
7.1. you journal entries to record payroll, payroll taxes and payment of payroll related liabilities.
7.2. you post the journal entries to various general ledger accounts that used to accumulate information from 

the payroll entries.
7.3. you explain the payment and recording of the payroll tax deposits.
7.4. you explain how the information in the payroll registers, earning records and general ledgers can be 

used to complete various reports required by government agencies.

Learning Objectives
7.a. Complete journal entries for completed payroll applications
7.b. Complete posting of journal entries to general ledger
7.c. Describe how information from various journals, registers, ledgers and earnings records can be used to 

complete various reporting forms
7.d. Use payroll terminology


